BEACON
CHARTER

SCHOOL FOR THE ARTS

At Culinary Drama

Parent Engagement Coordinator

ly created position
al will work in a flex time
implementation of

Function: The Parent Engagement Coordinator (PEC) i
that is contingent upon receipt of Federal funds. This indivi
environment and be responsible for the planning, oversi
traditional and new parent activities at the school. W
administration and Deans, the PEC will be key in i between the school

Access social support for families and/or build partnerships with agencies that serve families

Inform parents via phone, email and mail of school activities and attendance/lateness issues

Provide quality information to parents on educational requirements at the school

Complete activity reports, participation tracking, and time sheets, and submit such reports in a
timely manner to supervisors




